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General Support Information

SAGE Vantage is designed for use on desktop computers, laptops, tablets, and mobile devices.
Some features are not available on smaller devices, such as the gradebook and map-based
activities.

% TIP: For SAGE Vantage, we recommend using the latest version of Google Chrome,
Firefox, or Safari.

For additional help, please contact Vantage Technical Support via our website:

https://sagevantage.softwareassist.com/

Video Tutorials
Tutorial videos for Vantage are available on the Vantage Technical Support website:

e Vantage Video Tutorial Playlist

Instructor Registration & Login
You can sign up for an instructor account, login, or reset your password on the SAGE Vantage
website: https://vantage.sagepub.com

Welcome to SAGE Vantage

Engage. Learn. Soar.

Existing User: Login

Usernaene / Emall Address

Learn your way. Course tools that simplify studying and bufid
confidence.

Student Instructor

JOIn your course of redesm an ReQuest review a0iess 10 preview

access code, materai Forgol pasoweed’?

e

If you already have a SAGE instructor account
If you already have a login for accessing Instructor Resources with SAGE, you can use this same
login to access Vantage. You may also hear this account called your "SAGE Edge account."
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If you don't know if you have a SAGE account, or if you've forgotten your password, use the
Forgot password? link on the login screen. This new password will also work for accessing SAGE

Edge instructor resources.

¥ TIP: Your password must be eight characters or more, include uppercase and lowercase
letters as well as either a number or a symbol.

Existing User: Login

Username / Email Address

Password

Forgot password?

MNeed help?

If you do not have a SAGE instructor account

If you do not have a SAGE instructor account, use the Sign Up button on the SAGE Vantage
homepage to be granted instructor access to the platform. You may receive a request for more
information to confirm you are an instructor. Once you are approved, you will be able to access
Vantage.
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Welcome to SAGE Vantage

Engage. Learn. Soar.

Learn your way. Course tools that simplify studying and build

confidence.

Student Instructor

Join your course or redeem an Request review access to preview

access code. materials.

REGISTER SIGN UP FIND MY REP

Course Creation

The first time you login to Vantage, you have the option to Create a Sample Course or Create a
Course.

@SAGE Vantage‘y My Instructor Courses Help Wolcomo v

Welcome to SAGE Vantage

Chck horo 10 8 create a Sampi Course 10 roveew existog and

upcomng Vantage tes.

5

Create a Sample Course

CAck horo 10 Croato & now Vankso coursod 1or your sEadonts 1o
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Sample Courses

Sample Courses allow you to explore a Vantage course to give you a realistic idea of what a live
Vantage course is like. The gradebook and assignments have been set to SAGE's recommended
settings and populated with sample student data so you can effectively review those features.

% TIP: Sample Courses are only meant for instructor review. Students will not be able to
join or purchase access.

If you have never created a course in Vantage, the first time you login you can choose to Create
a Sample Course on the main page. If you have created courses before, you can switch to the
Sample Courses tab on your My Courses dashboard. Click Create Sample Course in the upper
right corner of the page.

CREATE SAMPLE COURSE
My Courses ==

Active Courses

Sample Courses

To review currently available and forthcoming Vantage titles, select
the Create Sample Course button.

You can start typing to search by author or title.

'®) Search for a title by author or title name Browse for a file by discipling

Korgen >< J

Social Problems, First Edition (2021) Maxine P. Atkinson, Kathleen Odell Kergen, Mary Nell Trautner
Sociology in Action, Second Edition (2021) Kathleen Odell Korgen, Maxine P. Atkinson

Our Social World, Seventh Edition (2020) Jeanne H. Ballantine, Keith A. Roberls, Kathleen Odell Korgen

- (optional)

You can also search by discipline. Once you choose the discipline, you can further refine your

© 2021 SAGE Publications 6
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search by choosing a Course Area. All titles available for the discipline and course area
combination you select display. Choose your title from the list.

Search for a title by author or title name ®) Browse for a title by discipline
Select a Discipline

Sociology v

Seject a Course Area

Introduction to Scciology ¥

Select a Title*

2O EAN
BOCIOLOGY

Discover Sociology

Daina S. Eglitis, William J. Chambliss, Susan L. Wortmann

Fifth Edition 2022

= Imaginin ini iety: i i
¥ s()gmy g Imagining Society: An Introduction to Sociology
.° b e 'L Catherine Corrigall-Brown

®9.

First Edition 2021
[0 S o)

Choose a title, then click Create Sample Course.

Discover Sociology

William . Chambliss, Daina 5. Eglitis

Fourth Edition | 2020

CREATE SAMPLE COURSE

Once you create the sample course, it will appear on the Sample Courses tab. You can explore
course content using the Student View and Activity Library links. You can also access the
Gradebook, Assignments, and Reports pages to fully explore these features.

© 2021 SAGE Publications 7
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My Courses

Active Courses Sample Courses

Sample Course for Discover Sociology

Mar 17 —Jun 135, 2021 Course ID: NOKESS-8571

This is an automatically generated Sample Course for

Gradebook (5 &) Assignments Reports

To review currently available and forthcoming Vantage

instructor review purposes only. Student View

Activity Library 4

=

The end date for your sample course is 90 days after it is created. If you need more time, you
can extend the course end date by clicking on the gear icon at the top right of your course tile
to access the Course Management Tools. Choose Edit to modify sample course settings. You

can also manually Archive the course if you are finished with your review.

(7 Edit
Archive

Sample Course for Discover Sociology

Mar 17 — Jun 15, 2021 Course ID: NOKESS-85T1

This is an automatically generated Sample Course for
instructor review purposes only. Student View 4

Activity Library 4
Gradebook (5 &) Assignments Reports

© 2021 SAGE Publications
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In the Course Details section, click the Edit Course Information pencil icon to the right to
change the date.

Course Details

Course Name Sample Course for Essentials of Organizational TEARI A. SCANDURA
Behavior ORG'AV‘P'J."‘ZI.\‘{'K')NAL
BEHAVIOR
Title Essentials of Organizational e
Behavior [NTK/ AN
1 \\_? J f—
LIS
Terri A. Scandura % Tee0 SOTON o
\ ~

Third Eddtion 2022

Course Dates 08/12/2021 — 11/10/2021

Course Time Zone (UTC-05:00) Eastern Time (US & Canada)

Create a New Course
If you have never created a course in Vantage, the first time you login you can choose to Create
a Course on the main page.

If you have created a course before, you can use the Create Course button at the top right of
your My Courses dashboard to create a new course.

My Courses Help Welcome, Prof

CREATE COURSE

© 2021 SAGE Publications 9
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You will then have the option to Create a New Course or Copy an Existing Course.

% TIP: If you do not have at least one course in your account, the option to Copy an
Existing Course will be greyed out.

Create a Course

You can create a new course by selecting either the Create a Course option or the Copy an

Existing Course option that follow.

Copy an Existing Course

Once you begin the course creation process, there are three sections that need to be
completed:

1. Enter Course Information
2. Choose Gradebook and Assignment Settings
3. Review & Complete Course

% TIP: If you start the course creation process, but need to finish at a later time, Vantage
will keep your progress. When you are ready to resume, visit your My Courses
dashboard and locate the course tile. The status will show it is incomplete. Click
Complete to pick up where you left off.

© 2021 SAGE Publications 10
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Anthropology

INCOMPLETE!
Nov 15 — Apr 30, 2022

Complete

Course ID: NOKESX-8913

Student View

Activity Library

@

G

1. Enter Course Information
First fill in the course details. The information you enter here displays
dashboard. Mandatory fields are marked with an asterisk.

on your My Courses

1. Being by selecting an Institution and Department. If you do not see your institution or
department in the dropdowns, follow the directions on the right of the page to update

your information.

1. Enter Course Information

asterisk.

Select an Institution®

SAGE Institution W

Select a Department®

College Sales ¥

Tell us a little bit about your course to get started. Mandatory fields are marked with an

If your institution or department is not listed, please click here
to update your SAGE profile or contact your SAGE Sales Rep

2. Locate the title you wish to use. There are two ways to find it.

You can start typing to search by author or title.

© 2021 SAGE Publications
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'®) Search for a fitle by author or title name Browse for a title by discipline

‘ Korgen x J

Social Problems, First Edition (2021) Maxine P. Atkinson, Kathleen Odell Korgen, Mary Nell Trautner
Sociology in Action, Second Edition (2021) Kathleen Odell Korgen, Maxine P. Atkinson

Our Social World, Seventh Edition (2020) Jeanne H. Ballantine, Keith A. Roberls, Kathleen Odell Korgen

(opticnal)

You can also search by discipline. Once you choose the discipline, you can further refine
your search by choosing a Course Area. All titles available for the discipline and course
area combination you select display. Choose your title from the list.

/ Search for a title by author or title name ®) Browse for a title by discipline
Select a Discipline

Sociology v

Seiject a Course Area

Introduction to Sociology ¥

Select a Title*

DUO EN
BOCIOLOGY

Discover Sociology
Daina S. Eglitis, William J. Chambliss, Susan L. Wortmann

Fifth Edition 2022

= Imaginin | inin iety: An Intr ion i
¥ Sogmyz magining Society: An Introduction to Sociology
" @Q’ g Catherine Corrigall-Brown
..
9 Y First Edition 2021

[FESa S i)

3. Complete the Course name, Section Name, Course Start and End dates, Time Zone, and
Course Description fields. Section Name and Course Description are optional fields, but
all other information is required.

¥ TIP: Student access to the site is not based on the course dates. Their access is based
on their registration date and will typically expire 180 days after their registration on the

© 2021 SAGE Publications 12
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platform. In many cases, this means that students will be able to access the course after

the end date you select.

Course Name*

Sociology

Section Name

(optional)

Course Stan Date® Course End Date®

9302021 1213172021

Course Time Zone*

(UTC-05:00) Eastern Time (US & Canada)

Course Des¢ription

(optional)

BACK

i

NEXT

4. Click Next once you complete your course details.

2. Gradebook and Assignment Settings

On this page, you will determine the default settings for your gradebook. You can also choose
the initial settings for the various assignment types found in your course. The gradebook and
assignment settings default to the most commonly selected options.

TIP: You are not limited to the assignment choices you make during the course creation
process. You can make more granular changes to assignments after you create your

course.

Gradebook Settings

You can choose if you want to accept late assignments in your course. Regardless of whether
you accept late assignments, students can still complete an overdue assignment (up to the
potential number of attempts allowed). This setting will determine what happens with a

student's late submission in the gradebook.

© 2021 SAGE Publications
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If you accept late assignments, late submissions are recorded and flagged in your gradebook. If
you do not accept late assignments, late submissions are flagged in your gradebook, but the
grade is not recorded.

In this section, you can also choose to include short answer questions and Critical Thinking
Checks if they are available in your course. These types of questions require students to write a
brief paragraph.

Default settings:

e Accept late assighments
e Assign short answer questions and Critical Thinking Checks

2. Choose Gradebook and Assignment Settings

Default settings are selected. For more information about these settings, see the help page.

Gradebook Settings

Late Assignments

®) Accept late assignments
Do not accept late assignments

Short Answers and Critical Thinking Checks

®) Assign short answer questions and Crtical Thinking Checks
Do not assign short answer questions and Critical Thinking Checks

Global Assignment Settings by Type

In this section, you can choose default settings for each assignment type for the course as a
whole (global). You can make more granular changes to assignments after you create your
course.

Each assignment type can be assigned for a grade or completion. When assigned for
completion, the assignment is marked for whether the student completed it as opposed to for a
grade which displays a point value.

®) Assigned for a grade
Assigned for completion

© 2021 SAGE Publications 14
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If there is a type of assignment you don't want to use in your course, you can choose not to
assign them. By ticking the checkbox "Do not assign...", all assignments of that type will not be
assigned. Students may still be able to access the assignment as they work through the text
which many find useful as study aids.

Do not assign Chapter Tests

You can choose the number of attempts allowed for each assignment type. Assignments that
are graded for completion are generally set to unlimited attempts. When assigning for a grade,
some assignment types can be set to use a specific attempt: Most recent attempt, Best
attempt, or the Average of all attempts.

How many attempts are permitted?

+ | Unlimited

How many attempts are Which attempt should be
permitted? graded?

Most recent attempt
®) Best attempt

Average of all attempis

| Unlimited

Chapter Tests

Chapter Tests are summative assessments at the end of each chapter. In addition to the
settings described above, Chapter Tests also offer the option to allow students to review the
test as a study aid.

Default Settings:

e Assigned for a grade
e One attempt
e Unlimited Chapter Test reviews

© 2021 SAGE Publications 15
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Global Assignment Settings by Type

Chapter Tests

o Summaltive o One at end of chapter
o 15 questions, pulled randomly from
pool of 45 and shuffled

Do not assign Chapter Tests
How should Chapter Tests be assigned?
@) Assigned for a grade
Assigned for completion
How many attempts are
permitted?

1 | | Unlimited

v | Unlimited Chapter Test Reviews (one per attempl if unchecked)

Knowledge Checks

Knowledge Checks are formative assessments that appear at the end of each section within a
chapter. In addition to the settings described above, Hints can be enabled to help point
students in the right direction.

Default Settings:

e Assigned for completion

e Hints are allowed
e Unlimited attempts

© 2021 SAGE Publications
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Knowledge Checks

o Fomative o One at end of reading section
o 1.5 questions, shufiled

(] Donot assign Knowledge Checks

How should Knowledge Checks Should hints be permitted?
be assigned? ®) Yes

n

) Assigned for a grade ) No

) Assigned for complation

How many attempts are permitted?

[+] Unlimited

Critical Thinking Checks
Critical Thinking Checks are summative assessments at the end of each chapter. Students write
a brief paragraph for each question.

% TIP: If you chose not to assign short answer questions under the Gradebook Settings,
you will not see the Critical Thinking Checks.

Default Settings:

e Assigned for completion
e Unlimited attempts

Critical Thinking Checks
o Summative o One at end of chapter
o 5.8 short answer questions, shuffled

| Do not assign Critical Thinking Checks

How should Critical Thinking Checks be assigned?

) Assigned for a grade
®) Assigned for completion

How many attempts are permitted?

v | Unlimited

© 2021 SAGE Publications 17
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If you assign Critical Thinking Checks for a grade, you can choose to have students receive credit
automatically or to review their responses.

% TIP: If you choose to review their responses, students will not receive a grade until you

review and accept their attempt.

Critical Thinking Checks

o  Summative o One at end of chapter
o 5.8 short answer questions, shuffled

| Do not assign Critical Thinking Checks

How should Critical Thinking Checks be assigned?

(@) Assigned for a grade

Assigned for completion

®) Short answer questions receive credit automatically
Short answer questions require instructor review

How many attempts are Which attempt should be
| Unlimited ) Most recent attempt

®) Best attempt
Average of all attempts

Multimedia Activities
Depending on your course, you may have one or more types of multimedia activities available.

% TIP: If your course includes Self-Assessment Activities, they can only be assigned for

completion.

Default Settings:

Assigned for completion
Unlimited attempts

© 2021 SAGE Publications
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Multimedia Activities

¢  Build critical thinking and data literacy <

o 2.4 questions, not shuffled

Do not assign Activities
Assigned for a grade
®) Assigned for completion

How many attempts are permitted?

~ | Lnlimited

Includes wvideo, data, reading or self-

assassment actvities depending on

How should Multimedia Activities be assigned?

BACK

REVIEW

Once you have finished with the default settings for your course, click Review to check your

settings.

3. Review & Complete Course

The Review page is the last step before course creation. On this page, you can double check the
settings you made for your course. If you need to change something, you can click the pencil
icon to go back and edit that section. You can also go to the bottom of the page and click the

Back button.

1. Review the Course Details. If you need to make changes, click the pencil icon to the right

of this section.

© 2021 SAGE Publications
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Course Details

3. Review & Complete Course

Here's a summary of your course setup. Please review and make changes before completing.

{Note: You will be able to edit these settings later as well.)

Course Name Sociology

Instititution SAGE Institution
Department College Sales

Title Discover Sociology

Daina 5. Eglitis, William J. Chambliss,
Susan L. Wortmann

Fifth Edition |
Course Dates 097302021 — 12/31/2021
Course Time Zone (UTC-05:00) Eastern Time (US & Canada)

D (ON N

SOCIOLOGY

2. Review the Gradebook Settings. If you need to make changes, click the pencil icon to the

right of this section.

Gradebook Settings

& Late assignments recorded & flagged

& Short Answer questions are not assigned

3. Review the Global Assignment Settings. If you need to make changes, click the pencil

icon to the right of this section.

© 2021 SAGE Publications
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Chapter Tests

o Assigned for grade
= 3 attempt(s)

= Best attempt

BACK

Knowledge Checks  Critical Thinking Multimedia
Checks Activities
o Assigned for
completion o Mot assigned o Assigned for
& Hints permitted completion
Unlimited att tis
o Unlimited attempl(s) ¢ Unlimited attempt(s)

Global Assignment Settings

COMPLETE

Once you are satisfied with your course settings, click Complete to finish creating your course.

You will see a new page that indicates "Your course has been created." You can click the
respective Copy buttons to copy the course link or Course ID of your newly created course. You
can then paste these details to wherever you want to store the information.

% TIP: The course link is used only for courses that will NOT be integrated with an LMS. If
you plan to pair your Vantage course with a course in your LMS (Blackboard, Canvas,
D2L Brightspace or Moodle), this course link will not work to allow your students access
to your Vantage course.

You can also click the Send button to email a copy of this information to yourself.

© 2021 SAGE Publications

Your course has been created

For courses with LMS integration, students will register by clicking on any Vantage link that

you have hin your g Up your Vantage course with

s, Blackboard, etc.) or if your

usive Access program, please contact SAGE's

Team (LMSsupport@sagepub.com) to complete your course setup.
If you plan to use Vantage without LMS integration, share the Course Link (preferable) or

Course ID below with your students, as they will need that information to join your course. You

can copy or email the Course Link or Course ID using the options below.

rse Link (not for use with LMS-integrated

srse D

BACK TO MY COURSES

21
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Once you are finished on this page, click Back to My Courses to return to your My Courses
dashboard. You will now have a course tile for your course that shows the name, section
information (if added), start and end dates, and the Course ID.

Introduction to Sociology: Section 1001

Jan 14 = May 31, 2021 Course ID: NOKEST-5854

Student View [

Activity Library 5
Gradebook (0 &) Assignments Reports

Copy an Existing Course
If you have created a Vantage course in the past, you may wish to copy that course to use for
another section in the same term or for a new term.

% TIP: Copying a course is a one-time action. You should finish customizing the
assignments and due dates of your course before making a copy of it. After you finish
the copy process, changes will need to be made to both courses separately.

When making a course copy, the following information is retained in the copy:
e Gradebook Settings
e Individual Assignment Settings
e Hidden Chapters
The following information is not copied:
e CourselD

e Students
e Grades

© 2021 SAGE Publications 22
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To get started, click the Create Course button at the top right of your My Courses dashboard.

My Courses Help Welcome, Prof

CREATE COURSE

Choose Copy an Existing Course.

Create a Course

You can create a new course by selecting either the Create a Course option or the Copy an
Existing Course option that follow.

Create a New Course Copy an Existing Course

You will see a list of all of your courses available to copy. Locate the course you want to copy
and select it. Scroll to the bottom of the page. If the course dates of your old and new courses
match — for example, if you are running multiple sections of the same course in a single term —
you can copy the due dates as well. Tick the "Copy due dates" checkbox to retain them.

© 2021 SAGE Publications 23
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() POL 1000 Test

| Copy due dates (Only available if Start/End date are the same from original course)

Copy an Existing Course

Select Course to Copy:

) POL 1000 Test [Copy - 20210119 (01/19/2021 — 05119/2021)

(011172021 — 05/28/2021)

f:} Introduction to Sociology - Section 1001 (0171472021 — 05/3172021)

{ BACK

| NEXT

Once you have made your selection, click the Next button to continue.

On the following page, you will be asked to change at least one of the following pieces of

course information:

e Course Name
e Section Name
e Course Dates

Course Name*
Introduction to Sociology

25755
Section Name

Section 1001

12120
Course Start Date® Course End Date*

11472021 = 53172021

‘You already have a created course with this Name, Section name, and Start/End Date. Please change one of

those fields.

Course Time Zone*

(UTC-05:00) Eastern Time (US & Canada) W

© 2021 SAGE Publications

24



®SAGE vant

age”

Instructor Implementation Guide
Version: November 2021

Once you change one or more of these fields, click the Next button to move to the next step: 3.
Review & Complete Course. As with the normal course creation process, you can click the pencil
icon next to each section to make changes.

Once you are satisfied with your course settings, click Complete to finish creating your course.

You will see a new page that indicates "Your course has been created." You can click the
respective Copy buttons to copy the course link or Course ID of your newly created course. You
can then paste these details to wherever you want to store the information.

TIP: The course link is used only for courses that will NOT be integrated with an LMS. If
you plan to pair your Vantage course with a course in your LMS (Blackboard, Canvas,
D2L Brightspace or Moodle), this course link will not work to allow your students access
to your Vantage course.

You can also click the Send button to email a copy of this information to yourself.

Your course has been created

For courses with LMS integration, students will register by clicking on any Vantage link that
you have created within your LMS course. For assistance setting up your Vantage course with
your school's Learning Management System (such as Canvas, Blackboard, etc.) or if your
course is part of your school's Inclusive Access program, please contact SAGE's

Implementation Team (LMSsupport@sagepub.com) to complete your course setup.

If you plan to use Vantage without LMS integration, share the Course Link (preferable) or
Course ID below with your students, as they will need that information to join your course. You

can copy or email the Course Link or Course ID using the options below.

Course Link (net for use with LMS-integrated
courses)

hitps /ivantage sagepub com/NC

Course ID

NOKESF-2279 COPY

Email Course ID and Course Link

BACK TO MY COURSES

Once you are finished on this page, click Back to My Courses to return to your My Courses
dashboard. You will now have a course tile for your course that shows the name, section

information (if added), sta
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Introduction to Sociology: Section 1001

Jan 14 — May 31, 2021
LMS Integrated

Gradebook (0 &)

Course |ID: NOKEST-5854

Assignments

Student View [

Activity Library &
Reporis

My Courses Dashboard

After you have at least one course in your Vantage account, when you login, you start on your

My Courses dashboard. If you navigate to any other area of your account, such as a gradebook,
you can always return to your My Courses dashboard by clicking the Vantage logo at the top
left of the page or My Instructor Courses at the top right of the page.

®SAGE vantage”

My Courses

Active Courses

Cultural Anthropology

Gradobook (0 &) Asspnmonts Repxonts

Sample Courses

My Instrocior Cousses Hop Welcomo ~

Anthropology

APt 20, 2022
LMS Integrated

Now 15

Gadobook (0 R) Assgamonts Rogeets
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Continuing across the top navigation options, Help takes you to the Vantage Technical Support
website. The support site offers self-serve options including tutorial videos for instructors and
students. It also offers Help Desk assistance via phone or ticket submission.

Clicking on Welcome, [Your Name] opens a menu.

My Instructor Courses Help Welcome, ~

You can view your profile, get the name of your Vantage representative or log out of your
account.

Welcome, ~~

2 My Profile
() Find My Rep

[:" Log Out

Your dashboard has three tabs for tracking your courses: Active, Sample and Archived.

My Courses

Active Courses Sample Courses

When you login, you start on the Active Courses page. This page contains a course tile for all
courses you are actively teaching as well as any completed courses that you have not archived.
Any sample courses you create appear on the Sample Courses page. Courses from the Active or
Sample Courses tabs can be moved to the Archived Courses tab when you are finished with

© 2021 SAGE Publications 27


https://sagevantage.softwareassist.com/SolutionFAQ.aspx?id=1257
https://sagevantage.softwareassist.com/SolutionFAQ.aspx?id=1257

& Instructor Implementation Guide
@SAGE Vaﬂtage 4 Version: November 2021

them. Moving completed courses can help reduce clutter on your Active Courses tab especially
if you teach multiple sections each term.

A blue tab indicates you are on that page. Most of the time, this will be the Active Courses tab
since any courses you are actively teaching appear on this page. A dark grey tab shows that you
have courses on that page. In the example image above, there is at least one course available
on the Sample Courses page. If the tab is light grey, that page has no courses on it. In the image
above, no courses have been moved to the Archived Courses page yet.

Course Tiles

On your My Courses dashboard, each course you create in Vantage can be managed through its
course tile. The course tile recaps the course information you entered during course creation:

e Textbook cover image

e Course name

e Section info (if applicable)
e Start and end dates

e CourselD

Introduction to Sociology: Section 1001

Jan 14 - May 31, 2021 Course ID: NOKEST-5854 —as ,‘h,-;.‘.

Student View [

Activity Library 4
Gradebook (0 4L) Assignments Reports

If you integrate your Vantage course with your LMS, your course tile shows that the course is
paired with your LMS.
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Anthropology

Nov 15 - Apr 30, 202 Course ID: NOKESX-8913

LMS Integrated

Gradebook (0 &) Assignments Reports
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Student View “

Activity Library 4

If your course is offered through Inclusive Access, your course tile includes that information as

well.

SAGE Vantage Kuther Adolescence 1e
SalesGalleryDemo

May 31 - Sep 30, 2022 Course 1Q); -8362
LMS integrated & Inclusive Access

Gradebook (20 &) ® Assignments

Reports

L Lk
o

ADOLESCENCE
IN CONTEXT

Student View )

Activity Library 4

Active courses (including Sample courses) have a blue background. Archived courses have a

grey background.
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Cultural Anthropology

Mov 15 = May 31, 2022 Course 1D NOKEST-1551

Student View [

Activity Library [
Gradebook (0 &) Assignments Reports

Cultural Anthropology

Nov 15 — May 31, 2022 Course ID: NOKEST-1551

StudentView [

Activity Library @
Gradebook (0 &) Assignments Reports

Your course tile provides access to a number of other tools to help you manage your course.
These tools are explored below.

Course Management Tools
The gear icon in the top right corner of your course tile opens the Course Management Tools
menu.
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Cultural Anthropology

Nov 15 - May 31, 2022 Course |D: NOKEST-1551

StudentView &

Activity Library 4
Gradebook (0 ) Assignments Reports

The options available on this menu vary slightly depending on if your course is paired with your
LMS or if students have enrolled in your course. Similarly, sample courses have a smaller tools
menu.

£ Edit
Cultural Anthropology

@ Info

0 copy
Nov 15 — May 31, 2022 Course ID: NOKEST-1551

Archive

[ Delete
Gradebook (0 &) Assignments Reports

If the course is archived, the menu changes slightly. Student enrollments and LMS pairing status
still apply for archived courses, so the course management tools menu will reflect that as well.
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@ Info

Cultural Anthropology

' copy

Activate
MNov 15 = May 31, 2022 Course ID: NOKEST-1551
@] Delete
Student View K
Activity Library 4
Gradebook (0 &) Assignments Reports

Edit

Edit allows you to revisit your Course Details, Gradebook Settings and Global Assignment
Settings. You can also view or remove Teaching Assistants in your course. Once you open the
Edit Course page, click the pencil icon next to a section to make changes.

)
Course Details v
Course Name Introduction to Sociclogy: Section 1001

Instititution SAGE Institution

Department College Sales

Title Sociology in Action

Kathleen Odell Korgen, Maxine P. Atkinson

Second Edition 2021
Course Dates 01/14/2021 — 05/31/2021

Course Time Zone {UTC-05:00) Eastern Time (US & Canada)
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Gradebook Settings

o Late assignments recorded & flagged

o Short Answer queslions are not assigned

Global Assignment Settings

Chapter Tests Knowledge Checks Critical Thinking Multimedia
Checks Activities
o Assigned for grade © Assigned for
o 2 attempt(s) completion o Not assigned o Assigned for
completion
o Best attempt © Hints permitted

Unlimited attempt(s
o Unlimited attempt(s) A dsks PIS)

Info

Info only appears on the menu if the course is not integrated with your LMS. It takes you to the
Course Information page which gives the link and Course ID that you can provide to students to
help them access your course.

% TIP: This link is only meant to use with Vantage courses that will NOT be integrated with
an LMS. If your course is integrated with your LMS, this link will not allow students to
access your Vantage course.

Course Link (not for use with LM S-integrated

courses)
hitps:ivantage sagepub. com/MC
Course ID

NOKESF-2279
Email Course ID and Course Link

BACK TO MY COURSES
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Copy
Copy provides a shortcut to copy the course. If you are using a course for multiple sections in

the same term, you can use this link to quickly copy it for each section.

Archive

Archive lets you move completed courses to the Archived Courses tab. You can still access the
archived course, but moving it allows you to use your Active Courses tab for those courses
currently in session.

When you choose to archive the course, a pop-up message confirms it's been archived. Click OK
to dismiss the pop-up.

Cultural Anthropology has been archived.

You can see your archived course in the Archived Courses tab.

Delete
Delete is only available if no students are enrolled in your course. Once a student enrolls in
your course, the option to delete will not appear in the Course Management Tools menu.

Deleting a course is irreversible. When you choose to delete a course, you will see a pop-up
warning message. You can proceed by clicking Delete. You can also instead choose to Archive
or Cancel without taking any action.
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Delete course Sociology?

Please note that all data will be lost and there is no recovery option.
We suggest only using this for courses created in error. For courses
you are no longer using, consider the Archive option which will allow

you future access to grades and student information.

Cancel  Archive DELETE

Activate

Activate is available for any course moved to the Archived Courses tab. Once you activate the
course, a pop-up message confirms it was restored. Click OK to dismiss the pop-up.

Cultural Anthropology has been activated.

You can see your activated course in the Active Courses tab.

Student View

The Student View allows you to preview the course as a student. Content and assignments
appear exactly as a student would see them.
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Student View [

Activity Library 45

If you are on another tab in your course, you can get to the Student View from the top right

corner.

Activity Library 0

Student View 7

Once you launch the course, a message appears at the top left of the page indicating you are in

preview mode.

Student preview mode. Please close this browser tab to return to your course.

®SAGE vantage™

The dashboard, content, and assignments appear exactly as a student would see them. Any
work you complete as a student will be displayed as progress on the dashboard components.
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St ptbihiw mote, FLEGe cliie i bitvrisd 155 L5 Filui 18 pios Sdurtl 4

®SAGE vantage” Cosbows | ep | Veekams roesor

= Table of Contents

My Course Dashboard: Professor

Child Development Tests

Carwas [Copy -
20210421]
0% AtiAlits
Courss I0F MOKESL-D158
trsten Pt /145 ASSIGHMENTS COMPLETED Chegis

Aprd 31 - baptembar 14

Assignments

Knaviedoe (heck 1.1 (31 w0 BUT BATE Lo T

§ qUEFTIaNE -

o Knowisdge Check 1.2 (%) W EUT BATE
§ QUESTIONL
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Shudent preview mode Plesse ciose this Deoaser 1aD 10 retum 10 yOur Cowne X

QSAGE Vantage Y Dashboard Hep Welcome, Professor v
R e e e e

= Chapter 1: 1ssues and Themes in Child Development

Why Study Childhood?

1.1 Why Study Childhood?

o%
CMAPTER 1 PROGRESS

° Learning Objective 1.1

A 5 ! 7
Who needs to have a good understanding of child development and why' Activities in this Section

o Xoowiedpe Check 1.1
Many people are interested in studying child development because the topic itself is

fascinating and important. Some want iformation they will be able to use when they
become parents. Many students want to be abdle to use the information in a future Notes & Highlights
career pwpe 35 3 professional who works wath chidren or a policymaker who shapes

social policy that affects children and families and some students want to become

Navigat
researchers 1o further the scientific understanding of children and how they grow and g
develop. These are all good reasons to study chid development, and we explore them
afl in this chapter Q@ e 09 s i O Sevwispmen
rOOUCTON
Understanding the Process of Development © oo ek

One reason why students are mnterested m studyng child development is to

When you are finished reviewing content in preview mode, you can close the browser tab.

% TIP: If you click a Vantage link in your LMS, you are taken to the Student Preview mode.
You can quickly get to your My Courses dashboard by clicking the Vantage logo.

Student preview mode. Please close this browser tab to return to your course.

®SAGE vantage™”

Dashboard Help
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The Activity Library allows you to view all data and video activities in a collected location.

Introduction to Sociology: Section 1001

Jan 14 - May 31, 2021 Course |ID: NOKEST-5854

LMS Integrated

Reports

Gradebook (0 &) Assignments

Activity Library [

If you are on another tab in your course, you can get to the Activity Library from the top right

corner.

Student View (0§  Activity Library (5

Activities are grouped by chapter and in the same order they are presented in the text.

= Activity Library

Chapter 1: Training Your Sociological Eye

Activity Library

© 2021 SAGE Publications
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You can use the dropdown menus at the top right of the page to sort activities. The Filter by
Type menu allows you to sort by only data activities or video activities.

Filter by Type v
Filter by Type
Data
Video

You can also show activities for a specific chapter by clicking Jump to a Chapter and choosing
the chapter you wish to see.

Jump to a Chapter v

Ch. 1 Training Your Sociological Eye
Ch. 2 Understanding Theory

Ch. 3 Using Research Methods

Ch. 4 Recognizing Culture

Ch. 5 Understanding Socialization and Interaction

View activities in context with the textbook by clicking the Go to Section button underneath the
activity. This feature takes you to the activity in Student Preview mode.

° Video Activity 1.2: Individuals in Context: Sociological Imagination

GO TO SECTION
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Video Activity 1.2: Individuals in Confecd: Sociological

Imagination

Acthvities in this Section

(T CVIRDUE FEB L, 7159 PRl LATTERN

How doas the socoiogcal imagnabon provide 8 wWius porspecing on

ool b7 u

Vihbo AUty 1.1 Gender snd Darsty n

Sl Wy

() CVIRGUT FTNE, 1150 P LAFTIRN

Ve AtreAEy 1.2 iraishaniy i {tenlent
Socilopial Imaginaton

(T iRt i &, 1155 il LATTiRN

Knowledpe Chaci 1.2

Motes & Highlights ¥

Hanvigation

The Fallacy of the Individualist Perspective.

W ofton forgotl, howovor, thil our chastas ano lmiled. In the Unitod Statos today, tha
il that we, &5 indneduats, delorrend U OWn IneS penmeates socaty. From this

wainadualst povspociieg, whiihor wo Succoed of fad Gopends prmeanly of Gur oWwn

Kk (R 1,1

Enowiedpe Chedk 1.7

Assignments
On the Assignments page you can:

e Hide chapters

e Export the assignments

e Preview assignments as a student

e Set due dates

e Change the settings for individual assignments

Editing assignment settings on this page allows you more granular control over your

assignments than the global settings made during course creation.

To get started, locate your course on your My Courses dashboard and click Assignments.

© 2021 SAGE Publications
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Introduction to Sociology: Section 1001

Jan 14 = May 31, 2021 Course |ID: NOKEST-5854

LMS Integrated

Student View [

Activity Library &

Gradebook (0 &) Reports

If you are already in another area of your Vantage course, you can easily get to the Assignments
from the top navigation menu.

Gradebook Reports Roster Logs

Show/Hide Chapters
You may want to omit a chapter from your course curriculum. The Show/Hide Chapters option

allows you to quickly unassign all contents of the chapter.

Gradebook Assignments Reports

/2 showtide Chapters | V] Export Assignments

Chapter 1: Training Your Sociological Eye

% TIP: Even if a chapter is "hidden" from the course, students can still access the content.
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In the chapter list, uncheck the box for any chapter you want to exclude from your course.

Select all chapters
Chapter 1 : Training Your Sociological Eye

[:] apter 2 : Understanding Theory

Chapter 3 : Using Research Methods

Once you are finished with your selections, click Save at the bottom of the page. You can also
Cancel without saving any changes.

Once you click Save on the "Show/Hide Chapters" page, you will see a pop-up message asking
you to confirm your changes. This pop-up indicates that any assignments within the chapter will
be automatically unassigned. Click Save to confirm or Cancel to exit without saving any
changes.

Are you sure you want to save?

This will automatically unassign any assignments within the

deselected chapters.
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In the Table of Contents, the hidden chapter is greyed out. All sections and assignments for the
chapter are also greyed out. A message at the top of the Table of Contents indicates this

content is not covered.

The greyed out sections and assignments will not be

covered in this course.

Activity Library

Front Matter >

1: Training Your Sociological Eye >

3: Using Research Methods >
Table of Contents ~

The greyed out sections and assignments will not be

covered in this course.

O

®)
®

O

If you decide at a later date that you want to include a hidden chapter, you can revisit the
"Show/Hide Chapters" page. Check the box for that chapter and save your changes. You can
then edit due dates and assignment settings as normal.
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Export Assignments
Use Export Assignments to create a CSV export of your assignment settings.

Gradebook Assignments Reports

1| Export Assignments

/> ShowHide Chapters

‘ Chapter 1: Training Your Sociological Eye

This export file includes the following information for each assignment:

e Assignment

e Assignment due date

name

e Number of questions in the assignment
e Number of points possible in the assignment
e Assignment type (completion or grade)

e If hints are permitted

e Number of attempts allowed
e The LMS link for the assignment

Al ul £ Assignment Name

K| & L < o E F 7] H |
1 Asginrnrm: M arme .n-ue Dt Mumbir of Guedtions Number of Paints  Assignment Type Hints Posmitted Attempts  LMS Link

2 |Knowledge Chieck 1.1 12/3/2021 23:59 3 ¥ assigned for Completion ¥ Unlimited hitps:/fvantage
3 Video Activity 1.1Ge  12/3/2021 23:59 3 3 assigned for Completion N Unlimited hitps:/fvantage.
4 |Wideo Activity 1.2 Inc 13/3/2021 23:59 3 3 Assigned for Completion N Unlimited hittpsi/fvantage
5 |Data Actiwity 1.1 Beli  13/3/2021 2359 4 4 Assigned for Completion N Unlimited https:/fvantage.
& | Knowledge Check 1.3 127372001 2359 LY % Assigned for Completion ¥ Unlimited https:/frantage.
7 |Knowledge Chick 1.3 12/3/2001 33:59 4 4 Aszigned for Completion ¥ Unlimited hitps:/fvantage
& |Knowledge Chack 1.4 12/3/2021 23:59 3 3 Assigned for Complation ¥ Unlimited hitps:/fvantage
9 |Wideo Activity 1.3 5ta  12/3/2021 23:59 3 ¥ assigned for Completion N Unlimited hitps:/fvantage.
0| Knowledge Chick 1.5 12/3/2021 23259 3 3 assigned for Completion ¥ Unlimited https:y/fvantage.
11 | Knowledge Chick 1.6 13/3/2021 23:59 1 1 Assigned for Completion ¥ Unlimited hitps:/fvantage.
12 | Chapler Test 1 13372031 3359 15 15 Assigned for Grade M 3 hittps:ffwantage.
13 | Knowledge Check 2.1 12/10/ 2001 23:-59 3 1 Assigned for Completion ¥ Unlimited https:/fvantage.

Preview

You can visit the student preview for each chapter or any assignment directly from the
Assignments page. The Preview button on the far right of the page launches the student view.
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Chapter previews begin on the first page of that chapter while assignment previews take you

directly to the assignment you are previewing.

= Chapter 1: Training Your Sociological Eye

NEXT SECTION

Training Your Sociological Eye

o
CHAPTER | PROGRISS

Actnaties n this Section

o Yrowiedge Check 1.1

© our 0T 3. 1158 PAR pASTIRN

° VIdeo ACTVITY 1.1: Gender a0d Diveryey in

Shcon Valey

(© OUl DIC 2, 1199 PM LASTIRN

® Knowledge Check 1.1

< wWhat s Sockoloy?

Due Dec 3, 11:59 PM Eastern

3 Questions

This is the Knowledge Check Quiz for Chapter 1.1

CONTINUE

Graded for Completion

Charsing Mow You View the workd >

Attempt 1 of Unlimited
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Due Dates

The due dates for a chapter can be set on the right side of the Assignments page. After
expanding the chapter's contents, due dates can further be set for assignments within that
chapter.

Due dates Preview

N

‘ = '\_/:)'

Clicking the calendar icon opens an interactive calendar for you to set the due date.

Due dates Preview
[ s]@
| 0@

You can navigate by month and year to choose the appropriate date. You can also set the
specific hour/minute for that date. The calendar defaults to the current day's date at 11:59 PM.

< November 2021 >

Su Mo Tu We Th Fr Sa

14 15 16 17 18 19 20
21 22 23 24 25 26 27

23 29 30

JEMIERM]

Clear Cancel OK
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Once you set the due date, click OK to save the change. You can also Cancel without saving or
use Clear to remove any date that is already set.

When you set the due date at the chapter level, all content within that chapter receives the
same due date. It is possible to edit the due dates for the assignments separately from the
chapter's due date.

Chapter 1: Traireng Your Sociolegical Eye . 1O
Trdarnineg Yiour Soceoioapcal Eya, |niroduscio

1.1 Wit 15 Saocasiogqy?

o Krcrwhedge Chack 1.1 = R lrartrerd|

1.2 Crinnageand Hiss Yo Vi B0 Workd

o Widhist Auctivily 1.1 Ceindar aind Dttty in Siloon Viakey \ P d |
o Widoo Actvely 1 2 Indovacusls oy Conloxl Socaagesl Imnaganabon \:? 020
G Dt Activity 1.1 Bodafs aboul Wiy Pocpds &0e Rich of oo in e US w || 1zmeen
o Btk Chack 1 2 \ 120201

When assignments within a chapter have a different due date than the chapter itself, the due
date field for that chapter will have a red asterisk.

Due dates Preview
' N
‘. 12/03/2021 [jTl\_[_tL/}
' N
‘_ & ‘ &)

Once you have set a due date for the chapter or assignments within it, if you make further
changes to the due date, a pop-up warning appears. This message tells you that the new date
conflicts with the date(s) already set for the chapter. Changing the due date will change it for all
content within that chapter. Click Change to proceed or Cancel to exit without saving.
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Change chapter due date?

You have conflicting due dates. Any changes you make will affect all

dates within this chapter.

Cancel CHANGE

The due date you set will be clearly noted for your students in their dashboard and on the

assignment page itself.

ASEENMEnts

Knowlodgo Chock 1.1
3 unralan

0%

OSITE ASSIGNMENTS COMPLETED

AR

Chebics

) DU BHC 3, 109 P LATERN

® Knowledge Check 1.1

Due Dec 3, 11:59 PM Eastern

This is the Knowledge Check Quiz for Chapter 1.0

CONTINUE

3 Questions Graded for Completion Attempt 1 of Unlimited
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Editing Assignments

The Assignments page is organized by chapters. To edit individual assignments, click on the
caret for a chapter to expand its contents.

Gradebook Assignments Reports Roster Logs

ﬁ} Shirntige Chaglers I'l’_l Expor Assgniments

Chapler 1: Tr._'lml.".g kT S.l.‘:l:l-;]!-;}ﬂl(._ll :I,':ln('

—
L
N
L

Chapler 2 Understanding Theory

The chapter contents are sequentially organized to match the book's structure. Each section in
the chapter has its own heading. Any assignments that occur within that section are listed

under the section's heading. Each assignment includes a purple icon associated with the type of
assignment it is.

The example image below shows two sections from Chapter 1 of this textbook. Section 1.1
includes a single Knowledge Check. Section 1.2 contains several activities of varying types.

Chapter 1: Training Your Sociological Eye

Training Your Sociological Eye: Introduction

1.1: What Is Sociology?

o Knowledge Check 1.1

1.2: Changing How You View the World

o Video Activity 1.1 Gender and Diversity in Silicon Valley

o Video Activity 1.2: Individuals in Context: Sociological Imagination

@ Data Activity 1.1: Beliefs about Why People are Rich or Poor in the US

o Knowledge Check 1.2
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Edit Settings
To edit the settings for any assignment, click the caret for the assignment to expand it.

1.1: What |5 Sociology?

O xoowiedge Chock 1.1 - Il

1.2 Changing How You View the World

The current settings for the assignment are shown. Initially, these reflect the global settings
decisions made during course creation.

o Knowledge Check 1.1

This is the Knowledge Check Quiz for Chapter 1.1.

o 3 questions, worth 3 point(s)
o Assigned for Completion

o Hints Permitted

o Unlimited Attempts

o htips:/ivantage

Click Edit Settings icon for the assignment which is found to the right of the assignment's
settings summary.

© rrowiedge Choek 1.1 ~

Theis &5 Bue Kndswlioge Check Quiz for Chapler 1.1

3 quesbons, worth 3 poent(s)
Assigned for Complation
Hinls Permitied

Unhmubod Adbormipts

hitps iivantage 'i'f:?_) .@

e 9 o L=
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Settings changes made here override the global settings made during course creation. Any
changes at the assignment level will impact only the settings for that assignment. The settings
vary slightly based on the assignment type. For example, hints are available for Knowledge
Checks, but not for other assignment types.

You can adjust the total points an assignment is worth. The gradebook calculation will evenly
divide the points among the questions in the assignment. The default point value for an
assignment is one point per question.

% TIP: You can change assignment settings after students have taken that assignment. The
gradebook will be updated to reflect the new settings.

Once you are finished making changes, click Save Changes to save the new settings or Cancel to
exit without saving.

Edit Settings - Knowledge Check 1.1

] Do not assign Knowledge Check 1.1

How many total points should Knowledge Check 1.1 be worth?

3

How should Knowledge Check Should hints be permitted?
1.1 be assigned? ® Yos

Assigned for a grade ) No
®) Assigned for completion

How many attempts are
permitted?

] Unlimited

CANCEL SAVE CHANGES

Preview Assignment Questions
You can see the questions for any assignment by clicking the Preview icon which is found to the
right of the assignment's settings summary.
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©) rrowedge Check 1.1 ~

Thes s the Knowladge Check Cue for Chaplar 1.1

o 3 quishions, worh 3 pomi[s)

o Aesigned fof Comphebon

o Hinls Permatied

+  Unimiled Attempls

o  hilpsivanage sagepub comTiapaizzg s/ _-"f y I/'EE;‘.
WA

The Preview repeats the summary of the assignment's settings at the top of the page. All
available questions for the assignment are displayed along with feedback and hints that
students will see when they complete the assignment. Please note that in the example image
below, some information has been removed.

Knowledge Check 1.1 Preview

Gradebook ASSEnmMments Reports Roster Logs

3 questons, worth 3 poni(s)
& ASSOMI Ko Comrgloton
» Moty Pormitied

s Unimdod Altompts

Q Question 1

individuals do not influence
Hint:

Remember that the ten
says there 15 3 duality 0t
the heart of sociology.

\
y

Hide Questions in Chapter Tests

When previewing questions for Chapter Tests, you can hide questions that you want to remove
from the pool. You can hide up to 10 questions from a total pool of 45 questions. Locate the
guestion you want to hide and click Hide Question.
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Q Question 1

HIDE QUESTION

Marcia was moved by the speech on homelessness in her community and the

A pop-up warning message explains what will happen as a result of removing the question. If
any students have completed an assessment attempt that included the question, their response
to the question will be marked correct even if they answered incorrectly. Their grades update
automatically. The pop-up tells you how many students are impacted by hiding the question. If
the question has not appeared on any assessment attempts, the message will indicate that "No
student grades will be changed."

Are you sure you want to hide this question? Students will no longer

see this question on future attempts of this assessment. If any of
your students have gotten this question incorrect, their grades will
be updated automatically as if they had gotten the question correct.
If your Vantage course is integrated with your LMS platform, the
updated grades will flow to your LMS gradebook automatically.

You can hide up to 10 questions in a Chapter Test.

Number of students impacted by this change is: 1

Cancel HIDE

Once the question is hidden, it is marked to help keep track of it in the pool.

Q Question 18- This question is hidden from students ]
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If you want to restore a hidden question at a later date, locate the question in the pool and click
Show Question.

@) Question 18- This question is hidden from students ]

SHOW QUESTION

Mr. Brown teaches his students empathy by asking them to imagine how their

A pop-up message will ask you to confirm if you want to Show the question or Keep Hidden for
future assessment attempts. Make your selection to either restore the question or keep it
hidden from any assessment attempts.

Are you sure you want to show this question for students taking

future attempts of this assessment?

Keep Hidden

If you have removed questions from the question pool, you may find it easier to preview the
guestions based on their status. At the top right of the preview page, you can use the filter
dropdown menu to sort questions by All, Hidden or Assigned.

@ | All Questions v

All Questions

All Hidden Questions (1)

- All Assigned Questions (44)
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Gradebook
For each course, you will have a gradebook. You can quickly get to the gradebook for any
course by locating that course on your My Courses dashboard and opening the Gradebook

page.

Introduction to Sociology: Section 1001

Jan 14 = May 31, 2021 Course ID: NOKEST-5854
LMS Integrated

Student View [

Activity Library [

Gradebook (0 &) Assignments Reports

If you are already in another area of your Vantage course, you can easily get to the Gradebook
from the top navigation menu.

Gradebook Assignments Reports Roster Logs

¢’ showHide Chapters Y] Export Assignments

Viewing the Gradebook
Your gradebook reflects your course creation decisions and any subsequent assignment setting
updates you may have made. It is designed to help you monitor student progress at a glance.
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Gradebpak Assignments Reports Roster Logs

it o . , - st

=) Drawmbcad ) Ecit Grades Jump B0 chagler o S ch Sludents Ll L¥) Finer
nee, Addgrreens 180 — o Comgoem FriPacts Mecife &

Jorsimh Andarson L ] L ] L L L
Jcega Hosnandaor L5 ETE L] [ ] [ ] [ ] [ ]
Elraarin Lt Y iBTh [ ] a L
Eona Modsn A L ] L ] L ]
Al K 301876 [ 1 o -

A student must have registered in your Vantage course to appear in your gradebook. Your list of
students appears in the left column. The second column tallies the points a student has
received for their completed assignments out of the total possible number of points for all
assignments — whether for a grade or completion.

Name

Josiah Anderson 19/ 858
Jorge Hernandez 49 / 858
Ali Khan 28 /858
Elizabeth Lee 12 /858
Elena Nolan 28 / 858

Each column in the gradebook is an activity in the textbook. The columns are in the same order
as they appear in the textbook.

Video Activity 1.1
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Assigned for Completion

Assignments for completion default to a simple graphic reflecting the completion status.
Assignments that have not been attempted show a dash while an assignment with a completed
attempt uses a purple circle.

These examples show completion status in the gradebook:

Video Activity 3.3

Not yet attempted

Video Activity 1.1
Completed attempt

Assigned for a Grade

Assignments for a grade are blank if the student has not yet made an attempt. Once the
student completes an attempt, the number of points received out of the total possible points
will be posted. Additionally, the percent score is listed.

¥ TIP: If the due date has not passed and multiple attempts are allowed, the student's
grade could still change!

These examples show how assignments for a grade appear in the gradebook:

Not yet attempted
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Completed attempt

11/15 | 73.33%

Late Assignments

Once the due date for an assignment is reached, if a student has made no attempts or
submitted an attempt after the due date, the grade is flagged with a red bar. If the assignment
is for a grade, the point value is also red. The below examples reflect how the gradebook will
look based on whether you choose to accept late grades and if the assignment is for a grade or
completion.

% TIP: When a student submits an assignment late and multiple attempts are allowed for
that assignment, only the first attempt completed after the due date is recorded in the
gradebook. Subsequent attempts are ignored for reporting purposes. For example, if the
assignment is set to record the best of three attempts and the first attempt is submitted
after the due date, only the first attempt matters — even if it was not the best attempt.

Late grades are recorded and flagged:

Video Activity 2.2
Assigned for completion with no attempts
after the due date

Video Activity 2.1 £

Assigned for completion and submitted late
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Assigned for a grade with no attempts after
the due date

CT 2 &

Assigned for a grade and submitted late
6/15 | 40%

Late grades are not accepted:

: I
Assigned for completion — regardless of Video Activity 2.2

whether an attempt is made after the due
date

Assigned for a grade — regardless of whether
an attempt is made after the due date

Gradebook Tools
A number of tools are available to help you manage your gradebook. They can be found across
the top of your Gradebook. These tools will allow you to:

e Download the gradebook

e Edit student grades

e Jump to assignments in a specific chapter

e Search for students by name

e Filter assignments to show specific selections
e Alter the numeric grade display

e Toggle to full screen
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Gradetaak = ASSIgAFHEALS Ripsrts Rostos Logs

i} Downicad () Eca Grades Jurr b chagles - Sodrch shudintt Q (7 Fier

s —_— L P e (-
Download

You can download a copy of your gradebook in CSV format.

Gradebook Assignments Reports Roster

@ Grade Sync Edit Grades

The download options are:

e Download all grades for this course
e Download only grades currently filtered in gradebook
e Download grades and completion dates for this course

V1 Download all grades for this course (.csv)
Y1 Download only grades currently filtered in gradebook (.csv)

Y1 Download grades and completion dates for this course (.csv)

Download all grades for this course

When downloading all grades, the CSV includes students' names as well as the group they are
assigned to (if applicable) and their current grades for each assignment in the gradebook.
Assignments for completion are marked as complete or incomplete. Assignments for a grade
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show the current point value or will be blank if the student has not yet attempted that
assignment.

Al < I Student First Name
A 8 C D € F G H | ) K L M N (¢]
1 lsxudem F!Su;dem LiStudent G XC 1.1(3) Video Act KC1.2(5) Video Act KC1.3(3) KC14(4) KC1.5(2) XC1.6(3] SAL1(S) SAL2(S) CTCi(6) CT1(15)
2 Josiah Anderson Complete Complete Complete Complete Complete Incomplet Incomplet Incomplet incomplet Incomplet Incomplete
3 Jorge Hernandez Complete Complete Complete Complete Complete Complete Complete Complete Incomplet Incomplel Complete 15
4 Al Khan Complete Complete Complete Complete Complete Complete Complete Complete Incomplet Incomplet Incomplete
S Elizabeth Lee Complete Complete Complete Incomplet incomplet Incomplet Incomplet Incomplet iIncomplet Incomplet Incomplete
6 Elena Nolan Complete Complete Complete Complete Complete Complete Complete Complete Incomplet Incomplet incomplete

Download only grades currently filtered in gradebook

If you filter your gradebook, you may want to download a CSV of the results of that filter. In this
example, the gradebook is filtered to show only Chapter Tests. The download includes only the
grades currently filtered in the gradebook.

Al v fe Student First Name

AN B | ¢ | o | E | F | & | H | 1 | 1
1|StudentF_StudentL:StudentGCT‘lﬂE:l CT2(15) CT3(15) CT4(15) CT5(15) CT6(15) CT7(15)
2 |losiah  Anderson
3 'Jurge Hernandez 15
4 |Ali khan
3 |Elizabeth Lee
& Elena Nalan

Download grades and completion dates for this course

You may want to track grades and completion dates. Choosing this download option provides a
more comprehensive CSV of the current status of each student's submissions. This download
includes:

e First and last names

e Student group

e Assignment name

e Grade

e Due date (If applicable)
e First completion date
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e Late (noted with an X)

A1 - 5 Student First Name
A A B C | (1] | E | F | G | H
1 Ismdent First Mame !Stu-:lent Last Name Student Group Assignment Grade Due Date First Completion Date Late
2 |Josiah Anderson KCL1(3) Complete Bf12/2021 10:a6AM
3 Josiah Anderson Video Activity 1.1(4) Complete Bf12/3021 10:46AM
4 |Josiah Anderson KC1.2(5) Complete 8f12/2021 10:46AM
5 |Josiah Anderson WVideo Activity 1.2(4) Complete 8/12/2021 10:45AM
& |Josiah Anderson KC1.3(3) Complete 812/ 2021 10c464M
T |Bosiah Anderson KC1.4(4) Incomplete
& |Josiah Anderson KE15(2) Incomplete
Grade Sync

If you need to manually send a grade sync, there are three options available in your gradebook:

1. All gradesin the course
2. All grades for a specific student
3. All grades for a specific assignment

Once you click the grade sync button, it can take a few minutes for the grades to flow to your
LMS gradebook.

% TIP: For large classes, it's recommended to send grades for a specific student or for
assignments that seem to be missing. A typical Vantage course contains around 200
assignments. If you choose to grade sync everything with your LMS, that can easily be
thousands of grades which can overwhelm the LMS if sent all at once.

Gradebook Assignments Reports Logs
) Download () Grade Sync ) Edit Grades umg 1 chapter b Seanch s
Shudents 18 Asskynments: G4 — Lie i Con

Vidoo Aativity 12 0

Annelise ] B|EMIID 1431337 213 | B8 BT% F 3 1 3i3

Vi b Y 404333 203 | B 6T 103 | 100% 912 | T1II% 11
Edianefe o 1281333 243 1 §6.67% 213 | BE6T% 9912 1 T3L33%

Tucker P ! 4 e 1431 3% 25y | BB Bild | bbb 3]

Tessna - W 4333 FEERE 116 213 | BE6TY Bi12 | BEETS 213 | 6BE™
Hrnska 2 AT.4/ 3%% 243 | BT 153 | 333¥% B2 | B ETS 33
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Edit Grades
You can manually edit grades for any assignment in the gradebook by clicking Edit Grades.

Gradebook Assignments Reports Roster

@ Download @ Grade Sync

Before moving to the edit screen, a pop-up message asks you to confirm that you want to edit
grades. Click OK to proceed or Cancel to return to the gradebook without making edits.

Are you sure you want to edit your grades?

Once saved, this cannot be undone.

Cancel Ok

If an assignment is assigned for completion and not yet completed, you can mark it complete. If
the assignment is already marked complete (shows a purple circle), you cannot change it.
Locate the assignment column for the student's assignment you want to edit.
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Name (0) leo Activity 1.1 (4) 2 (5) Video Activity 1.2 (4)
Josiah Anderson ® @ ®
Jorge Hermandez [ ] Q @
Ali Khan ® Q @
Elizabeth Lee @ ® I — l

Click inside the textbox for the assignment. A checkbox appears that you can tick to mark the
assignment complete.

Name (0) leo Activity 1.1 (4)

Josiah Anderson ® ® L J
Jorge Hernandez (] @ ®

Ali Khan [ ® L
Elizabeth Lee [ ] [ ] [jcamplelea

Once you click the checkbox, a green check appears in it. The assignment will also be flagged
with a yellow bar indicating it is "Instructor Modified."

Complete?
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To edit graded assignments, locate the student and assignment you want to edit. Click inside
the textbox to add the grade. You can enter a score if none exists or edit an existing score. Once
you make a change, the assignment is flagged with the yellow bar.

CT1(15)

15

15

Once you have finished with your gradebook edits, click Save Grades at the top of the page.

Gradebook Assignments Reports

@ Download Cancel

Once you click "Save Grades," a pop-up message asks you to confirm your gradebook edits.
Click Save to keep the changes to your gradebook or Cancel to return to editing the gradebook.

Are you sure you want to edit your grades?

Once saved, this cannot be undone.

Cancel Save
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Once you save the changes, the edited grades are flagged with a yellow bar and a red X. If you
want to remove an edit, click the red X to restore it to its pre-edited state.

®x 15715 | 100% X

® 15/15 | 100%

15/15 | 100% X

9o 15/15 | 100%

Once you are on the Edit Grades page, if you change your mind about making edits, you can

Cancel before you commit to any changes. Cancelling does not save any edits you might have
made to the gradebook.

Gradebook Assignments Reports

@ Download Save Grades

Jump to Chapter

Depending on the number of assignments you choose to include in your gradebook, locating a

specific assignment can be a challenge. Use the Jump to chapter feature to quickly find any
assignment for that chapter.
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| Jump to chapter v | Search students Q J @ Filter

—_— | ale @ complete Instructor Modified ({5}} O

Clicking Jump to chapter opens a dropdown menu that lists each chapter in your course.
Choose the chapter you want to see from the menu.

Jump to chapter v ‘ ‘ Search students

Jump to chapter

Chapter 1 What Is Organizational Behavior?

Chapter 2 Personality and Person—Environment Fit ‘

Chapter 3 Emotions and Moods
Chapter 4 Attitudes and Job Satisfaction

Chapter 5 Perception, Decision-Making, and Problem-Solving
Chapter 6 Leadership ‘

Your gradebook will automatically scroll to the first assignment column for that chapter.

() Download  (2) Edit Grades Chapter 5 Perception, Decision- ¥

Stedents: 3 Assignments: 177
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Search Students
The Search students feature allows you to quickly find a specific student in the gradebook.

Jump to chapter v l Search students Q ] @ Filter

—_— | ale @ complete Instructor Modified ({5}} O

Once you start typing a name, the gradebook automatically filters to any students that include a
match.

P () B i
L) Dewmikaad |7} Edit Grades Jurng 1o chaspler v A b
-
Josinh Andorson
Shudents 5 Agmignments 177 =i S jacan Homandir

Al Khan

Widen Aty 1.1

Sosiat Anderson s ® ® E lirien ok ",
Jorge Hemandez 400858 L ] [ ] L @
Ak Khan 28/ 858 [ ] L ] [ ] ]
Ebona Holan 01858 [ ] [ ] [ ] L]

A list of student names matching the criteria also appears under the search box. You can click a
name in this list to filter the gradebook to show only that student.

An| X

Josiah Anderson

I Jorge Hernandez

Al Khan

Elena Nolan
gt
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Filter
The Filter tool helps you sort the gradebook based on selections you apply.

Jump to chapter v Search students Q J @ Filter

—_— | ale @ complete Instructor Modified l{@}' D

The filter options allow you to sort the gradebook by Due Dates and Assignment Types. Make
your selections then click Apply to update your gradebook view based on your filter settings.
You can also create groups to help filter your gradebook by clicking + New Group.

Filters >
Select which assignments to see in your gradebook.

Selections will update the possible points in the Total
Points column.

Due Dates

(@) Show all assignments

(_) Show only assignments that are past the due date

() Exclude assignments that are past the due date

Assignment Types

(v] Chapter Tests (v] Knowledge Checks
(v] Critical Thinking Checks (v Video Activites

(v] Self Assessments

Groups

‘ + NEW GROUP ‘

‘ DEFAULT ‘ APPLY

© 2021 SAGE Publications 70




Instructor Implementation Guide

@SAGE Vantag e®\)" Version: November 2021

Enter the name of the group you want to create then click Add.

Groups

Enter new group name

You can then drag and drop students from the right side of the page onto your newly created
group. Click the red X next to a student's name to remove them from the group.

Greups

Enflis nirr QIOUD Ndemie

L Mares A-H

Unassigrad studemis

Soach Shudorts

ezt Loe

Mge Hermander O Joaiah Assersss

Exira hoieny

A ran

You can repeat these steps to add as many Groups as you would like. Once you add the groups,
they become available as a selection to filter your gradebook.

Groups

[ ] Last Name A-H 2

+ NEW GROUP ‘

DEFAULT

APPLY
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If you want to edit or delete a group at a later date, click the pencil icon for that group on the
Filter pop-up window.

Groups

(] Last Name A-H

+ NEW GROUP ‘

DEFAULT ‘ APPLY

The trash can icon deletes the group while the pencil icon can be used to edit it.

Groups

Enter new group name

0740
Last Name A-H ~
Jorge Herandez @ Josiah Anderson @
P
W 2

Settings
You can adjust the completion and grade display of your gradebook by clicking the gear icon at
the top right corner of the gradebook.
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Jump to chapter v Search students Q @ Filter
— | 3l @ Complate Instructor Modified @. C}

The default display options show both points and percentages for assignments for grades.
Assignments for completion show the completion indicator using a dash for assignments that
are not yet completed and a purple circle for completed attempts.

Grade Display X

Assignments for Grades

(v] Points

(] Percentage

Assignments for Completion

() Show points

. Show completion indicator

These settings translate to a series of dashes, purple circles and grades based on a student's
progress through the assignments. Assignments for a grade that are not yet attempted will be
blank.
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¢ 15715 | 100%

You can change assignments for grades to show only the points or the percentage.

15115 100%

You can also change assignments for completion to show the point value instead of the

completion indicator.

35

Full Screen Toggle
There may be times where you need more space to view your gradebook. A full screen toggle is

available at the top right of the gradebook which expands the gradebook to use the width of
the full page.

Jump to chapter v Search students Q J @ Filter

—_— | ale @ complete Instructor Modified @l O
S
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Once in full screen mode, the available tools are limited to the Settings gear icon and the Exit
icon to return to the normal gradebook view.

@® X

Student Assignment Overview

You can click on a student's name in the gradebook to view details of their progress on their
Assignment Overview page. At the top of the page, you can see a snapshot of the number of
assignments the student has completed with a breakdown of those assignments by type.

' 472 ASSIGNMENTS COMPLETED

More specific details and actions for grade management are available on the bottom of the
page. You will see all submitted attempts for any assignment the student has completed. Each
assignment will show the current grade based on your course settings. Each attempt shows the
points received and the percentage as well as the start and end dates for that attempt. Any
completion date that is after the due date appears in red.
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There are additional actions you can take for each assignment attempt: Review, Delete, Accept
Late or Revoke Due Date Extension.

Review
Review allows you to see more specific information about the student's attempt for the
assignment. At the top of the page, you can see a quick snapshot about the student's attempt.

issagniment Ghapter Test 1

Staned On B31F2021 11:2TAM
Comploted On @1R2021 11:11AM
Rivnirwid On: Mot reviewed

Atlornpl By
Attt 1

Back 1o Asssphimnl Chasovain

73%

1118 QUESTIONS CORRECT

Below this information, you can see which questions the student received on the attempt along
with their responses. Green indicates the student answered the question successfully. Red
shows areas where further review is necessary. Please note that in the example image below,
some information has been removed. In your course, you will be able to see all question
information for the student's attempt.
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@ Question 1

Mr. Broavmn teaches his students empatiiyg

@ Question 2

® ®

In the future, marriage

You can click Back to Assignment Overview at the top or bottom of the page to return to the
student's activity.

Delete

It may be necessary to delete a student's attempt on an assignment. Locate the assignment and
the attempt you want to remove and click Delete. A pop-up window will warn you that once
the attempt is deleted, there is no way to recover the data. You can click Cancel to exit out or
Delete to proceed.

Delete this attempt?

Please note that all responses for this attempt will be lost and there

IS NO recovery option.

Cancel DELETE
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There may be situations where you want to accept a late grade for a student's assignment
attempt. Locate the assignment you want to accept. Click Accept Late to accept the grade. If
you allow multiple attempts for the assignment, you can choose which attempt you want to
accept. Once you accept the late grade, it becomes an on-time submission in your Vantage

gradebook.

Chanplior Teeid 2
Tiolsl Adlemgds. 3
Gaadebook Mo Grasss Recodod

Coenoct | Total

CRLRIRT CRobd AM Exatermn
142021 059 AM Exstern

COTRA0T 10 13 AM Eaionm

Cormpleted
TR 1 O 3T AN Ermslonn

ACCEPT LATE

CRTARORT CR0d AM Exstern
D ar2021 0301 AM Exstern

O ani1 GB:3T AM Eastern

Once you accept the late grade, the "Accept Late" button is replaced by a "Revoke Due Date
Extension" button. If you need to undo the late acceptance, you can click Revoke Due Date
Extension to restore the grade as a late submission in the gradebook (the "Accept Late" button

will reappear).

Chaplor Tt 2 Caoredt [ Total

Commplishiod O DATE EXTINRRON
Tkl Alioergits: 3 O0/14Z021 08 37 AM Easlom
Cunckisbook: 7115 - 4T%
3 Ti 15 46.67% OWI42021 0002 AM Eastorn D9V 14/2021 09,00 AM Eastern mm
3 TIN5 MBATS G402 08 %5 AM Easlom  0SV14/2021 0600 AM Eastom m
6115 . 40% 000712021 1013 AM Eastorn 00142021 0837 M Eastor (R DR

The "Accept Late" button is not available for any assignment that is submitted on time in the
Vantage gradebook. This could be important for an assignment that allows multiple attempts if

any one of those attempts was submitted on time.

If you allow multiple attempts for an assignment, and at least one attempt is completed on
time while other attempts are completed late, Vantage uses only the on-time grades to

determine the score. The late attempts are not included regardless of the assignment settings.
These assignments will not be marked late in the Vantage gradebook.

For example, if a Chapter Test is set to use the best of three attempts and the student
completes two attempts on time and one late, the best of the first two attempts will instead be
used — even if the late attempt has the highest score.
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Attempt 1 8/15 Submitted on time
Attempt 2 11/15 Submitted on time
Attempt 3 14 /15 Submitted late

The Vantage gradebook reflects "11" as the best of all
three attempts. Attempt 3 is not used because it was
submitted late.

In this situation, since the assignment has valid on-time attempts, the "Accept Late" button is
not available. You will need to manually adjust the student's grade to use the correct attempt.

Reports

The reports available in Vantage provide insights into your students' progress in the course. You
can quickly get to the reports for any course by locating that course on your My Courses
dashboard and opening the Reports page.

¥ TIP: Report data updates once each day. To see changes, check back the following
day.

Introduction to Sociology: Section 1001

Jan 14 = May 31, 2021
LMS Integrated

Course |ID: NOKEST-5854 o | " =t

Student View 4

Activity Library 5

Gradebook (0 &) Assignments

If you are already in another area of your Vantage course, you can easily get to the Reports
from the top navigation menu.
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Gradebook Assignments Roster Logs

&’ Show/Hide Chapters 1) Export Assignments

You can download any report in CSV or PDF format. Look for the download link under the
report type header and choose the format you want to download.

Student Activity

Student Activity

Iij Download csv

Y1 Download pdf

Student Activity Report
The Student Activity Report shows activity and progress for each student in the course. On the
Reports page, you can view the following details for all students:

e The number of sessions a student has initiated
e Date of the first session

e Date of the last session

e The number of sections viewed in the course
e Total active time in the course
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Student Activity
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You can search for students by name using the search textbox at the top right of the Student
Activity Report. The search allows you to filter the student list based on your search criteria.

Search students Q

Active Time (hh:mm:ss)

You can click on a student's name to view details of their progress on their Assignment
Overview page. At the top of the page, you can see a snapshot of the number of assignments
the student has completed with a breakdown of those assignments by type.

s Choioes in Relatonships Tests N
Camvas Sandbox 01 ———
Coure iy, MOSESD-L85] AT LET
- 6% :
A 01 . Depermbeer 3 "
' AFT2 ASSIGNIENTS COMPLETED Chca T
—

More specific details and actions for grade management appear on the bottom of the page. You
can review or delete a student's completed attempts or accept a late grade. You can also
download a CSV of the student's completed assignments.
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Learning Objective Performance Report

Every question in Vantage is tied to a learning objective. The Learning Objective Performance
report calculates the number of correct responses compared to the total number of questions
answered for each learning objective.

The overall performance for each objective is color-coded to help you quickly see how well your
students understand the material. The color codes indicate high (green), average (yellow), or
low (red) levels of understanding.

Learning Objective Performance
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You can use the Filter menu at the top right of the report to fine tune the display. You can pick
specific chapters and/or performance ranges to easily view progress day-to-day.

Filters

Chapters

Chapter 1
Chapter 3
Chapter 5
Chapter 7
Chapter 9
Chapter 11
Chapter 13
Chapter 15

Chapter 2
Chapter 4
Chapter 6
Chapter 8
Chapter 10
Chapter 12
Chapter 14
Chapter 16

X

Performance

High (above 85%)
Average (61%-85%)

Low (below 61%)
No data

APPLY
Course Progress Report

The Course Progress report provides graphics so you can quickly see how your students are
progressing through the course material.

DEFAULT ‘
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Course Progress
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You can use the Filter menu at the top right of the report to limit the assignments you see on
the report. You can select specific assignment types and choose to look at assigned, unassigned
or all assignments regardless of their assigned status.

Filters X

Course Progress

Chapter Tests Critical Thinking Check
Knowledge Checks Multimedia Activities

Assessments

() Just Assigned () Just Unassigned

(@ Both

DEFAULT ‘ APPLY
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Hovering your mouse over any bar in the graph allows you to see the detail for that type of
assessment for that chapter.

Chapter 11
Chapter 10

Chapter 9
Chapter 8 Chapter 9 Multimedia Activities: 11% complete
Chapter 7

Chapter 6

Teaching Assistants in Vantage

Teaching Assistants (TA) have the same course management capabilities as instructors. Your TA

needs to have an instructor account in SAGE Vantage. They also need the Vantage Course ID so
they can join your course as a TA.

Add a TA to a course

Once your TA logs into their Vantage account, they can click Welcome, [Your Name] in the top
right corner, then choose My Profile.

Welcome, ~

2 My Profile

Q. Find My Rep

E‘ Log Out

On the My Profile page, they will click Join Course as a Teaching Assistant.
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My Profile

User Type Instructor, Course Coordinator
Name

Email

Institution SAGE Institution - College Sales
Country Us

Marketing Communication | am currently receiving Marketing

Default Dashboard Currently, my default dashboard is

JOIN COURSE AS A TEACHING ASSISTANT

They will enter the Course ID, then click Join Course to enroll as a TA.

Join a course as a teaching assistant!

Enter Course 1D

You will need the course ID provided by your instructor to join.

JOIN COURSE
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On the TA's My Courses dashboard, the course tile will show the TA icon next to the Course ID.

SAGE Vantage Kuther Adolescence 1e
SalesGalleryDemo

hd®
MM"“‘

May 31 - Sep 30, 2022
LMS integrated & Inclusive Access

Gradebook (20 ) ®

Course ID: INTEGR-8362

Assignments

Reports

ADOLESCENCE
IN CONTEXT

Student View £

Activity Library 4

Remove a TA

To remove someone from having TA access to your course, locate the course tile on your My
Courses dashboard. Click the gear icon to access the Course Management Tools, then choose

Edit from the menu.

Introduction to Sociology: Section 1001

0 copy

Jan 14 = May 31, 2021
LMS Integrated

Gradebook (0 &)

Course |ID: NOKEST-5854

Assignments

Reports

Archive
] Delete

StudentView 4

Activity Library &

© 2021 SAGE Publications

87



& Instructor Implementation Guide
@SAGE Vantage 4 Version: November 2021

You will see a list of TAs at the bottom of the page. Click the red X next to the TA's name to
remove them from your course.

Teaching Assistants

A pop-up window will ask you to confirm you want to remove the TA from your course. Click
Remove to finish the process or Cancel to exit without removing them. Once you refresh your
browser window, you will see that they are no longer listed as a TA in your course.

Are you sure you want to remove this Teaching Assistant?

Cancel REMOVE
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